
 

   
 

 
Dorset Council – School Risk Assessment Template: Managing Full School return September 
 
This document is based on the arrangements communicated to schools in the documents below. The definitive advice for schools remains the 
DFE guidance. Individual school level planning should take account of these, and not go beyond the requirements of these documents.  
 
This document covers: 

 Planning and organising 

 Communicating your plans 

 When open 

 Cleaning and hygiene 

 Social distancing  

 Use of outdoor space 

 For shared rooms 

 Shared resources 

 Transport 

Guidance for full opening in September: 
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools 
 
 
 
 
 
 
 
 
 
 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools


 

   
 

School Name: 
Broadwindsor Primary 
School  

Specific Actions Residual risks Lead 
responsible and 
completed date 
Philip Smith 
All up to date at 
time of writing 
17.7.20 

Planning and organising 

    

Ensure that all health 
and safety compliance 
checks have been 
undertaken before 
opening in respect of: 

 hot and cold water systems – Jason Greatbanks, DC - carry out 
weekly flushing of outlets; Water Hygiene test carried out 
28.1.20 

 gas safety N/A 

 fire safety – Fire Risk Assessment carried out 14.6.17; Fire 
Alarms serviced 8.1.20; Extinguishers checked 14.11.19; 
Emergency Lighting checked – 3.6.19( now due- completed 
during summer holidays) Boiler service 7.7.20 

 Review emergency evacuation procedures when final 
teaching/groups spaces decided e.g. assembly point with 2m 
safe distance –Revised procedures written –  

 kitchen equipment – dishwasher in constant use still; no meals 
cooked on premises any longer. Hot service will resume in 
September. Temperature probing will re-start and calibration  

 security including access control and intruder alarm systems – 
Intruder Alarms service due 31.3.20 

 Ventilation – all classrooms have windows that open. To 
ensure ventilation in hall, open the only two small high 

Change in class locations for 
pupils and some staff in 
different locations need to 
have regular drill to establish 
escape route. 
 
 
 
 
 

PS and 
supported by 
SD 
26.5.20 



 

   
 

windows every day and keep double doors to one classroom 
open plus the single outside door. 

 H&S checks have been completed throughout school closure 
as school has been open to children of Key Workers and 
phased return 

 Usual additional checks will take place prior to opening in 
September 

 

organise groups, as 
described in the ‘class 
or group sizes’ section 
above 

 Students to be organised in class bubbles. Minimise 
contact across bubbles/groups of children. 

 Jane Austen (JA) Y5/6 - 31 pupils,  

 William Barnes (WB) Year 3/4 –27 pupils,  

 Thomas Hardy (TH)  –28  pupils  

 Reception Pupils –14 pupils 

Staff deployment to achieve this. 
Minimise contact across groups of children and staff  

 Consistent teacher other than PPA time. In the Y3/4 class 
KT 4 days and PS (HT) one day). 

 TA timetables see staff being attached to one main class 
bubble and minimise working across class bubbles. Where 
staff work across more than one bubble this is for a few 
hours a week. Additional control measures will be used 
wherever possible e.g. such as social distancing especially 
between staff from different groups. 

Behaviour issue with 
compliance. De-escalation 
techniques used to support 
pupils especially vulnerable to 
reduce risk. Discuss this with 
staff at INSET day.  
 
Pupils feel isolated from 
members of the school in 
different bubbles. This will be 
reduced by bubbles meeting 
altogether on the school field, 
virtual whole school assemblies 
with class cameras in each 
class so students can interact. 
 
Social distancing between staff 
and pupils is not likely to be 
possible as recognised within 

PS with 
support of 
Class leads 
17/7/20 



 

   
 

 At least 2 staff assigned per group to ensure break times 
and lunchtimes for teacher/TA possibility/LTS 

 S-D measures in place – tables facing front with children 
sitting side by side rather than children sitting opposite in 
TH, WB and JA with individually equipment such as pencils 
and rulers. Teacher/TA distanced from pupils wherever 
possible. Same adults used in class bubbles for majority of 
time. 

guidance 

organise classrooms 
maintaining space 
between seats and 
desks where possible 
 
Adaptations to support 
social distancing where 
possible 

Specific layout issues / challenges 

 Three full sized classrooms and one half sized classrooms. 
Reception classroom smaller but houses half class size and 
this group will utilise the outside areas more – looking into 
more temporary covered outdoor area to support this.   

 Shared spaces: Hall, Library/ICT suite not used during 
phased return but now will be treated as a shared spaces 
and used by class bubbles and guidance followed around 
cleaning etc. 

 All class bubbles have their own toilets to avoid cross 
contamination of groups. Handwashing/toilets - Reception 
only have one toilet and sink (investigating installing 
further toilet and sink) 

 Hall used by one class bubble at a time for learning 
including PE. When being used by class staff and pupils to 
use the outside to move around where possible. 

 Photocopier which is accessed via hall will be used at start 
and end of the day but if the hall is empty the photocopier 

Staff using the hall to get to 
different part of the building –. 
This not required now unless a 
class group are using the hall 
and then staff/pupils would 
need to go around outside of 
building.  
 
Staff need to help students and 
will need to get in closer - To 
minimise risk staff to keep time 
working in close to pupils the 
shortest time; Side by side 
talking to pupils rather than 
face to face. 
 
Spaces within the classroom 
might not give the opportunity 
for staff to social distance the 2 

PS with 
support of 
teachers 
By 1st Sept 
 
 
 



 

   
 

can be used during the school day. Continue to clean as 
before and only 1 adult in the room at a time 

Small adaptations to the classroom to support social distancing 
where possible 

 Classrooms with Y1 to Y6 pupils will have desks arranged 
facing forwards and children seated side by side. 

 Unnecessary furniture stored elsewhere to allow more 
space between desks 

 TH and WB classrooms will have IWB and whiteboards 
moved to aid children being seated face forwards and 
maximise space at front for staff to social distance from 
pupils when whole-class teaching (Cost from contingency)  

 Space maintained for staff to move around the class at as 
safe a distance as possible. 

metres suggested in the 
guidance -use masking tape to 
mark teacher zone 
 
Pupils in Reception not sitting 
at tables facing the front due 
to their age. EYFS guidance 
followed and class bubble 
smaller with 14 pupils. Utilise 
outdoors as much as possible. 
 

decide which lessons or 
activities will be 
delivered 

 School will follow a full balanced curriculum but will 
prioritise gaps in prior learning especially in key areas of 
English and maths at the beginning of the autumn term. 
Staff to consult and plan together on lessons to be taught. 
Focus will be initially on pupil wellbeing and mental health 
alongside a relevant, full and balanced curriculum. 
Outdoors will be used as a preference. 

 Advice around PE lessons given to staff and sports coaches 
who will visit the school. Where possible PE to be outside. 

 Approach for Music will be discussed with staff and 
guidance coordinated by Music Lead. Smaller groups for 

Children disengaged or 
struggling with lack of usual 
contact. 
 
 
Peripatetic teacher is further 
adult in school/works across 
bubbles. Guidance followed 
and strict social distancing by 
this teacher. 
 

Class leads 
with support of 
PS 
17.7.20 
 
Ongoing and 
constant 
evaluation 



 

   
 

singing and wherever possible outside. Awaiting further 
guidance from DFE. Draft protocol written by music lead.  
Peripatetic teachers to follow guidance and will require 
greater distance from pupils especially wind instruments. 
Wind instrument lessons to occur in hall or outside. Other 
music lesson in ventilated staff room space. 

 Staff meetings will self-evaluate lessons to support each 
other with planning further lessons which keep risks low. 

 

 

Resources  Individual resources such as pen, pencil, ruler ordered for 
each individual and to be allocated  

 Classroom based resources, such as books and games, can 
be used and shared within the bubble; these should be 
cleaned regularly. Cleaning materials to be available in 
each class.  

 Equipment to be shared out where possible and stay within 
specific bubbles. Agree which equipment will be shared and 
this will be cleaned thoroughly or stored before next 
bubble use it.  

 As a staff discuss cleaning requirements and which 
equipment will be difficult to clean and therefore stored for 
48/72 hours between uses. 

How will this be managed? 

 Shared resources protocol to be established e.g. where 

 
 

Class leads 
oversee 
resource 
cleaning or 
storage and 
when next 
available for a 
new bubble. 



 

   
 

resources stored and how.  

consider which lessons 
or classroom activities 
could take place 
outdoors 

Remembering that outdoor equipment will be difficult to clean 
and should be avoided. This includes seated/table areas.  

 Fort and other outdoor play equipment to be used by a 
EYFS class only initially in the autumn term. Children given 
reminders.  

 Continue to utilise our grounds as much as possible for all 
aspects of learning e.g. science, music, Forest School, PE 

 Investigating additional shelter so that especially EYFS 
pupils spend as much time outside as possible (EYFS 
classroom smaller than other classroom but only 14 pupils) 

Specific times for use of playground and lunch. 

 Specific times and spaces allocated for play for each class 
bubble (See timetable) KS1/EYFS 10.10 playtime and KS2 
10.30 playtime. Lunchtime two eating sittings. 

 Risks of children using others’ equipment will be reduced 
via staff vigilance. Furthermore resources in this phase can 
be shared by different pupils within bubble but will require 
cleaning. Hand washing after outdoor activities will reduce 
the risk. 

Upper playground access gate 
to outside is bolted but visitors 
to setting will cross 
playground. Clear signs at gate 
will ask them to wait other side 
of gate and number to ring to 
get permission to enter. Risk of 
visitors not following advice. 
Staff need to be vigilant 
especially on top playground. 

 

 

Outdoor learning may be more 
difficult to manage than inside 
activities/children see outdoors 
as a freer space.  

 
 

PS with 
support of 
Class leads 
7.9.20 
 
Ongoing and 
constant 
evaluation  

use the timetable and  Shared Spaces can be used such as Hall and Library but Teacher not sticking to allotted PS with 



 

   
 

selection of classroom 
or other learning 
environment to reduce 
movement around the 
school or building 

 

they will be timetabled 

 The hall and library are shared spaces and will be wiped 
over after groups use this space e.g. benches and other 
hard surfaces. Time built in PPA times for cleaning between 
groups. 

 Each classroom is the core place where each class bubble 
learns the majority of the time. 

 Movement around school will be kept to a minimum as 
pupils have allocated toilets next to learning space and hall 
in centre of building. Lunch breaks and play breaks two 
bubbles at a time  

 Movement only to outdoors spaces which will be 
supervised. 

 Specific procedures and location for unwell pupils.  Music 
room will be earmarked as a space where a member of 
staff or pupil can self-isolate if feeling unwell. If this is a 
younger child who needs an adult with them then the 
adult will remain 2m away from the child and the room 
will be well ventilated. If this is not possible then PPE will 
be worn by the adult. 

time and children meeting 
outside from different class 
bubbles  

  

  

Child feels isolated and unwell 
while waiting for pick up. 

support of 
Class leads 

1.9.20 

 

EK to support 
timetable of 
activities 

 

 

Ongoing and 
constant 
evaluation 
beyond 7th 
onwards 

 

stagger assembly 
groups 

 Children to continue have CW within their classroom. Look 
to find ways school groups can interact using technology. 

Children’s mental health risk 
not being with others/peers 

PS with 
support of 



 

   
 

School will use TEAMs or Zoom led by HT/other staff and 
children from different classes can interact.  

 Rota for break and lunch. Lunchtimes will be in classrooms 
for KS2 groups. Use hall for EYFS bubbles and KS1 bubble. 
More than 2m space between these groups. 

 When more than one group on field, areas are zoned off. 

 

and seeing other adults and 
CW and lunch in the hall 
children look forward. Use 
technology to minimise this 
and meet on school field.  

 

Class leads 

 

EK/PS to liaise 
with JN around 
CW 

 

 

stagger break times 
(including lunch), so 
that all children are not 
moving around the 
school at the same time 

 Local Food Links to provide hot lunch which can be 
distributed by allocated lunch staff to group.  

 Plating of hot dinners for KS2 pupils and lunchtime staff 
deliver to classroom. Children to have packed lunch or hot 
Lunch. (See Lunch timetable) 

 Children to be asked to bring in 2 water bottles to reduce 
staff having to pour water into cups and hand to children –
add to parent information  

Consider staff breaks – 

Use of staffrooms minimised  

 Use Staff kitchen area will operate again but one member 
of staff in this area at time. Reduce risk further such as one 

Staff well-being due to no 
additional spaces for breaks. 

 

Children can’t play with other 
classes. 

 

If a member of staff is away 
they should be aware that they 
may need to enter another 
bubble to cover.  

 

Strict timings must be adhered 

PS with 
support of 
Class leads 

 

EK to support 
timetable of 
activities 

 

 

Ongoing and 
constant 
evaluation 
beyond 7th 



 

   
 

member of staff to make drinks for others at for staff in 
break. Clean area after each use. 

 Class leads to organise breaks as all teams have additional 
staff to facilitate breaks while other is in classroom. No 
additional spaces available for staff to go for breaks and 
using staffroom needs to be minimised. (Maximum of 3 
staff within staffroom with ventilation and strict social 
distancing).  Staff use the outside as an additional space to 
go. Staff will need to social distance 2m or more from staff 
from other class groups.   

Consider allocation of different spaces to groups  

 Allocated playground slots for class bubbles so that the 
children play within class bubble 

to ensure smooth 
running/children don’t miss 
out on time to play. 

 

No touching policy will work 
best with the older children, it 
will be almost impossible to 
maintain with the younger 
pupils. 

 

 

 

September 

 

 

stagger drop-off and 
collection times 

 There is 15 minutes from 8.30 to 8.45 for families to arrive 
and therefore spread the time out that children arrive. 
Pupils will need to enter building unaccompanied.   

 SD liaising regarding transport – All bus children will enter 
through main gate usually 8.30.  

 H/SD supervise bus arrival to ensure pupils are socially 
distancing etc. 

 At the end of day different collection points will operate to 

All children arrive at same time 
and families cannot socially 
distance from each other. This 
hasn’t been our experience in 
the past but will keep these 
arrangements under review. If 
more specific timings are 
required they will be 
introduced 

PS/SD 

 

7.9.20 



 

   
 

support social distancing of adults and collection of 
younger pupils will begin 5 minutes earlier at 3.10 and 3.15 
for key stage 2 pupils. Families to leave site as soon as 
possible.  

 Continue to use two entrances – older pupils encouraged 
to enter site through MUGA entrance unaccompanied –
adult on duty there from KS2 team. 

 

Potential of a child being upset 
at the school gate before 
leaving their parent. In 
particular at the beginning of 
term and with the younger 
pupils. This would be damaging 
for mental health and could 
cause a difficulty with social 
distancing due to other 
parents arriving to drop off. 

 

plan parents’ drop-off 
and pick-up protocols 
that minimise adult to 
adult contact 

 Busy road outside and therefore especially pick-up needs to 
occur within premises. 

 In morning KS2 children enter via MUGA entrance and 
KS1/EYFS main entrance. Children that are able to do this 
without adult do so and enter site unaccompanied. Where 
parents accompany on site they can take child to class 
entrance but parents not to enter premises. 

 Parents need to wait in school grounds to pick-up child. 
Areas designated for parents to stand at end of day to 
await pick up.  Y1/2  top playground; YR and Y5/6 Bottom 
playground with Y5/6(Hedge) and Reception (Fort side); 

Road a risk if queueing outside 
gates so waiting within 
playgrounds.  
 
Families arriving all at same 
time . 
 
Parents and children not 
leaving straight away and 
being within 2m –lower risk as 
outside. Staff supervision on 
this to monitor situation 
 

PS with 
support of 
Class Leads 
7.9.20 
 
Individual staff 
this involved in 
developing 
protocols 
include this in 
parent booklet 



 

   
 

Y3/4 MUGA 

 Pick-up and drop off protocols to be shared with staff and 
parents 

 
 

consider how to keep 
small groups of children 
together throughout 
the day and to avoid 
larger groups of 
children mixing 

 Children will have own entrances/exits to classroom from 
the outside. Toilets are directly from classrooms – Each 
class has dedicated toileting and washing facilities.  

 Children to be taught hand washing protocol regularly and 
reminders each time hand washing is required. 

 No corridors to navigate. Children will use their own 
cloakroom and possessions kept to a minimum. No PE kit 
only trainers as children come in jogging bottoms on PE 
day. Coat on bag of chair. 

 Lunch in classroom space (KS2) and dedicated play spaces 
and times. 

 Each class lead 
to consider 
their group 
safety. 
PS to oversee 
Ongoing 
evaluation 
required 

consider how play 
equipment is used 
ensuring it is 
appropriately cleaned 
between groups of 
children using it, and 
that multiple groups do 

 Children to have individual equipment wherever possible – 
stationery, skipping rope, hula hoop (where shared wiped 
between sessions) 

 Play equipment to be allocated to class bubble will be used 
by one class bubble for a week at a time (until Thursday 
when it is stored until new group on Monday. 

Staff to feedback issues at 
meetings 
 
Younger pupils not 
understanding the ‘rules’ 
about not sharing equipment. 

Each class lead 
to consider 
their group 
safety. 
 
PS to oversee 
Ongoing 



 

   
 

not use it 
simultaneously  No equipment will be passed between classes. Equipment 

used in any one class will be of the type that is easily 
cleaned or it will not be shared or it will be left for the 
required number of hours. 

 Reading books once returned are stored in boxes within the 
classroom for necessary 72hrs. If book required before that 
they will be thoroughly cleaned. 

 EYFS equipment not suitable to be cleaned will be stored 
away for the 72/48 hr rule and regularly cleaning of 
equipment used within EYFS bubble. 

 EYFS pupils to use Fort 

evaluation 

remove unnecessary 
items from classrooms 
and other learning 
environments where 
there is space to store 
it elsewhere 

 Continue to store furniture and equipment from 
classrooms identified and stored in areas such as sheds, 
end of hall, stock cupboards utilised. 

 Reviewed again within new guidelines. Less equipment will 
need to be stored. Follow the 72/48 rules between groups. 
More regular cleaning 

 
Outdoor equipment to be 
moved is heavy _cordoned off 
and reminders given to pupils 

Each class lead 
on learning 
space set up 
with support of 
TAs 
 
PS to oversee 

remove soft 
furnishings, soft toys 
and toys that are hard 
to clean (such as those 
with intricate parts) 

 Class leads identified these items and removed prior to 
phased return.  Class Leads to decide which equipment 
that was removed can now if any be re-instated. Cleaning 
still needs to considered and especially in shared areas 
where additional cleaning is required between class bubble 
usage. 

School will seem less different 
than phased return . Child’s 
well-being still needs to be 
considered  
 
  

Each class lead 
to lead on 
learning space 
set up with 
support of TAs 
PS to oversee 



 

   
 

 Reception will have water play but not sand play. 

 Vulnerable pupils identified to be given site visit before 
starting as school is different (Many of these children have 
spent some time with us during phased return). 

  

consider how children 
and young people 
arrive at the education 
or childcare setting, 
and reduce any 
unnecessary travel on 
coaches, buses or 
public transport where 
possible (guidance will 
shortly be published on 
safe travel) 

 Communicate Dorset Travel guidance with parents. Dorset 
travel have confirmed that they will not be supporting class 
bubbles or staggered times. Broadwindsor not operating 
staggered time beyond the usual drop off period in the 
morning. SD to liaise with South West coaches to see if 
local agreement around children sitting in specified places 
within bus is possible. 

 Face coverings are strongly recommended by Dorset Travel 
team for all passengers. Protocol for removal of face 
coverings to communicated with parents and pupils. 
Children have a named plastic bag for the face cover to go 
in. 

Difficulty for transport for 
children who normally use bus.  
 
 

PS/SD 
 
7.9.20 

Vulnerable staff and 
students 

Ensure a complete list of medical vulnerable staff and students is 
available. 

 Pupil data sheets re-sent out and extra checks on medical 
details of students. This was done during phased return all 
remaining pupils will sent out prior to September return.  

 LE collate medical conditions. More complex medical 
conditions will need to be discussed with parent before 

School not informed of any 
changes in medical 
information of staff, pupils or 
parents. 

Data sheets 
sent out to 
parents by SD 

29.5.20. 
Continue this 
for Sept return 

 



 

   
 

return in September. Staff meetings to make aware of 
protocols for such pupils have been updated. Liaise with 
outside agencies where required. 

 PS to discussed with every member of staff team their 
medical status and their ability to be in school before 
phased return. Staff to self –declare if any new medical 
issues make it difficult for that member of staff to be in 
school. New guidance requires less people to be shielding. 

 Return to work meeting prior to for those that have been 
shielding  

Medical lists to 
be distrubted 
to Class leads 
at INSET day in 
September 

LE to generate 
them 

School uniform  School uniform to re-instated. On PE days slight 
adaptations by having jogging bottoms/track suits/ 
leggings to avoid unnecessary changing. Encouraging 
uniform as usual – doesn’t need to be cleaned any more 
than normal 

 Clothing requirements laid out in Parent communications. 
As Uniform returning in September parents have already 
had warning of this in order that they can order uniform 

 

 

Uniform not changed regularly 

Class leads 

7th Sept 
onwards 

Communicating your plans 

tell children, young 
people, parents, carers 

  Notices at gates for those making deliveries; on School 
entrance doors, and communication prior to school 

Parent needs to go to work 
despite not feeling well. Needs 

PS with 
support of SD 



 

   
 

or any visitors, such as 
suppliers, not to enter 
the education or 
childcare setting if they 
are displaying any 
symptoms of 
coronavirus (following 
the COVID-19: guidance 
for households with 
possible coronavirus 
infection) 

starting.  

 Use of Electronic communication regularly. Parent mail –
send protocols for contacting school. But no face to face 
within building without appointment. Update message on 
website (Home page) 

 No parents/carers will be allowed in the school building, 
except in planned by appointment or exceptional 
circumstances. 

 Reminders on a regular basis – through HT 
communications. 

 Temperatures of staff and pupils will be taken if there are 
any worries of that person feeling unwell 

child to go to school despite 
not feeling well. 
 
Parent doesn’t receive or read 
notices or communications. 
 

and Class Leads 
 
10.7.20 
onwards 
Ongoing 

tell parents that if their 
child needs to be 
accompanied to the 
education or childcare 
setting, only one parent 
should attend 

Be clear with parents around other siblings who are not currently 
attending.  

 N/A in September as all children will be attending. Morning 
drop off and afternoon pick up takes account that many 
families have siblings 

  

tell parents and young 
people their allocated 
drop off and collection 
times and the process 
for doing so, including 
protocols for 

Communicate this in multiple ways to avoid parents missing the 
message –  

 Regular messages to parents. Already started to 
communicate drop off and pick up arrangements. These 
are minimal as a small school and recognise that many 

 PS with 
support of 
Class leads 

 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance


 

   
 

minimising adult to 
adult contact (for 
example, which 
entrance to use) 

families have siblings 

 

SD support 
with 
communication 

make clear to parents 
that they cannot gather 
at entrance gates or 
doors, or enter the site 
(unless they have a pre-
arranged appointment, 
which should be 
conducted safely) 

 Specific places for parents to stand in playgrounds see 
previous sections 

 Banner on front gate encouraging distancing 

 In communication such as booklet , letters and notices at 
gate; on website (Home page) for contacting school. Sign 
up around social distancing.  

 Reception parents will accompany children in the first week 
sessions but activities will occur outside if at all possible 
and groups size halved to 7 for these sessions. 

 PS with 
support of 
Class leads 
 
ongoing 
 

also think about 
engaging parents and 
children in education 
resources such as e-bug 
and PHE schools 
resources 

 

 Provide links to relevant resources in communication letter 
to parents. 

 Letters to parents before the end of term and at the end of 
summer holidays to remind parents of protocols etc. 

 Posters around school 

 Hand washing activities with children regularly 

Parents don’t engage with 
their child in this - lessons 
especially at the beginning will 
reinforce and keep re-enforcing 
these messages. 

PS with 
support of 
Class leads 
7.7.20 
ongoing 
 

ensure parents and 
young people are 

Work with travel providers to ensure compliance while travelling  SD to lead on 
this with 

https://www.e-bug.eu/
https://campaignresources.phe.gov.uk/schools
https://campaignresources.phe.gov.uk/schools


 

   
 

aware of 
recommendations on 
transport to and from 
education or childcare 
setting (including 
avoiding peak times). 
Guidance will shortly be 
published on safe travel 

 Communicate Dorset Travel guidance with parents 

 Dorset travel have confirmed that they will not be 
supporting class bubbles or staggered times. Broadwindsor 
not operating staggered time beyond the usual drop off 
period inf the morning so this aspect will not affect us. 
Face coverings are strongly recommended by Dorset Travel 
team for all passengers. 

 SD to liaise with South West coaches to see if local 
agreement around children sitting in specified places 
within bus. SD -emails sent to Dorset Transport and SW 
Coaches 13.7.20 for plans 

support of PS 
Ongoing  

talk to staff about the 
plans (for example, 
safety measures, 
timetable changes and 
staggered arrival and 
departure times), 
including discussing 
whether training would 
be helpful 

 Teachers and other staff engaged and supporting writing 
this document. RA used a working document on one drive 
to encourage collaboration of staff.  Meetings have looked 
at protocols and have been agreed together including 
Friday 17.7.20. 

 INSET day prior to September return will look at this RA 
and protocols . All staff to have link to this RA and read this 
document prior to September opening. 

 Staff meetings during September return will include 
opportunity to evaluate protocols and RA 

Staff unsure or not confident 
of measures.  Don’t attend 
meeting. 

PS with 
support of all 
staff. 
10.7.20 
 
Ongoing 
evaluation 

communicate early 
with contractors and 
suppliers that will need 
to prepare to support 

 More applicable during preparations for phased return. SD 
communicated to property contractors about getting 
ready.  

Contractors do not follow 
procedures at gate. 
 
Contractors/delivery suppliers 

SD/PS 
 
 
10.7.20 



 

   
 

your plans for opening 
for example, cleaning, 
catering, food supplies, 
hygiene suppliers 

 Water flushing has occurred prior to school opening in 
phased return and continued during phased return. 
Flushing after holidays as usual. Health and safety checks 
have been carried out during phased return  

 Hygiene and other supplies already ordered and delivered . 

 Local Food Links to supply hot meal option for UIFSM and 
FSM children - SD to communicate with them re delivery 
procedures 

turn up unannounced.  
 
Supply lines unreliable due to 
demand so may see shortages 
or inability to replenish 
supplies of cleaning and/or 
PPE – this less likely now but 
stocks reviewed regularly 
 

discuss with cleaning 
contractors or staff the 
additional cleaning 
requirements and 
agree additional hours 
to allow for this 

Covid 19 funds may be deployed to this.  
Reference https://www.gov.uk/government/publications/covid-
19-decontamination-in-non-healthcare-settings/covid-19-
decontamination-in-non-healthcare-settings 

 Clear dialogue between PS and cleaning staff. Initial 
conversations occurred. Deep cleaning by cleaning staff 
during holidays three days near the end of the holiday. 

 Additional protocols added to Cleaning Schedule 

Cleaning does not follow 
schedule or staff absences 
mean cleaning doesn’t follow 
schedule. 

 

    

When open 

Keep cohorts together 
where possible 

 Class bubbles as specified earlier 

 Class bubbles will have specific staff the majority of time. 

 Class bubbles not to mix with other bubbles. 

 Plans discussed with all staff prior to September opening 

 PS with 
support of 
Class leads 
7.9.20 and 
ongoing 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings


 

   
 

ensure that children 
and young people are 
in the same small 
groups at all times each 
day, and different 
groups are not mixed 
during the day, or on 
subsequent days 

 Class bubbles as already discussed in RA 

 New guidance doesn’t make this so necessary as staff can 
move between groups by using other control measures. 
However, bubbles will use same staff for vast majority of 
time. Supply teachers can be used. SD/PS to contact usual 
staff to see if they are available. 

 

 
More flexibility with September 
guidance -Staff can move 
between groups. Use supply 
teachers. 

PS with 
support of 
Class leads 
7.9.20 and 
ongoing 
 

ensure that the same 
teacher(s) and other 
staff are assigned to 
each group and, as far 
as possible, these stay 
the same during the 
day and on subsequent 
days, recognising for 
secondary and college 
settings there will be 
some subject specialist 
rotation of staff 

 All staff assigned to class bubbles and full timetable 
planned. As previously discussed earlier in RA most of the 
time staff including the teacher are the same. Some cross-
over of support staff to ensure school can operate safely 
and offer the full timetable. 

 Sports coaches and ICT teacher used to deliver PPA. 

 When peripatetic teachers are in school, social distancing, 
no close face to face communication and regular cleaning 
of hands and often used surfaces will be followed as 
protective measures.  

 Risk assessments will be required from each teacher who 
provides a service in school.  Checks will be made that the 
risk assessments are being adhered to. 

 PS with 
support of 
Class leads 
7.9.20 and 
ongoing 
 
(staffing may 
still change) 
 

ensure that wherever 
possible children and 
young people use the 
same classroom or area 
of a setting throughout 

 Guidance on this has changed since phased return 

 Class leads have organised classrooms with desks facing 
forward as previously described in classrooms other than 
EYFS. 

Child moves around the 
classroom and uses other 
equipment than their own. 
Staff will be vigilant to this and 
have cleaning materials within 

Class leads 
 
Ongoing  
 
PS to monitor 



 

   
 

the day, with a 
thorough cleaning of 
the rooms at the end of 
the day. In schools and 
colleges, you may want 
to consider seating 
students at the same 
desk each day if they 
attend on consecutive 
days 

 Shared areas will be used such as Hall and Library/ICT 
area.  Clean surfaces between groups. For example ICT 
equipment and surfaces to be cleaned between groups by 
ICT teacher. Timetabled slots with adequate time for 
cleaning between and children have short break supervised 
by TA. Wipes and sprays easily available for staff to use. 

 Staff will have cleaning materials in each class to support 
end of day cleaning. Staff to be vigilant of pupil contact on 
surfaces which are not their own desks (e.g. door handles) 
so that cleaning occurs throughout day as well a thorough 
clean at the end of day. 

 

the classroom and spare 
resources such as pencils. 
 
 
Children are not able to SD – 
other control measures reduce 
the risk by being in specific 
class bubbles reducing the 
class contacts. 

and oversee 

    

For cleaning and 
hygiene: follow 
the COVID-19: cleaning 
of non-healthcare 
settings guidance 

Mark A Foxwell m.a.foxwell@dorsetcc.gov.uk 
Can advise on specific issues.  

 Cleaning schedule has been revised and guidance copied 
for cleaning staff. 

 Additional cleaning to occur during Summer holidays 

 All cohort group staff have own supply of cleaning 
materials to clean during day; in addition, cleaning supplies 
stationed at photocopiers, to be done after each use; office 
staff (SD) to maintain cleaning at entrance gate during day 
and main entrance door/keylock 

Cleaning staff unavailable  PS/SD 
 
 
Ongoing  

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
mailto:m.a.foxwell@dorsetcc.gov.uk


 

   
 

 Class leads to keep daily list of any specific cleaning 
requirements for cleaners 

 

ensure that sufficient 
handwashing facilities 
are available. Where a 
sink is not nearby, 
provide hand sanitiser 
in classrooms and other 
learning environments 

Guidance on provision of soap and procurement is available in 
the linked documents.  
Hand sanitiser should be alcohol based where this is used, 
bacterial hand soap does not affect C19. 

 SD has ordered cleaning materials as required; cleaning 
staff to give lots of notice before requiring replenishment 

 Hand sanitiser in areas where handwashing not as easy to 
access – Hall, photocopying room. Each group to have 
hand sanitiser, controlled by staff. (Can be refilled as 
necessary) 

 Hand sanitiser to be used where class bubbles need to 
move between areas quickly e.g. wet weather and on 
arrival in morning. Additional sanitizer ordered by SD to 
take account of more use  

Cleaning materials run out in 
school due to long delivery 
lead times or out of stock. 

PS oversee 
with support of 
SD 
 
10.7.20 
Ongoing 
evaluation with 
support of 
Class Leads 

clean surfaces that 
children and young 
people are touching, 
such as toys, books, 
desks, chairs, doors, 
sinks, toilets, light 
switches, bannisters, 

Consider how cleaning staff can be deployed to minimise cross 
contamination of areas.  

 Follow same cleaning schedule with staff as phased return 
as all areas cleaned. Enhanced cleaning of hall and other 
shared spaces. 

Consider taking drinking 
fountains out of use? Water 
fountains will continue to be 
out of use. 
 
 

PS with 
support of SD 
 
 
PS to monitor 
with support of 
Class Leads 



 

   
 

more regularly than 
normal  Class leads through their team ensure resources are 

cleaned. Following guidance. 

 Cleaning staff have had sight of guidance documents and 
additional duties currently being undertaken (high traffic 
surfaces etc).  Deep cleaning during summer holidays.  

 Cleaning schedule supports cross contamination by having 
specific areas. 

 All staff to be vigilant of those areas which are touched by 
pupils and Class leads to deploy members of their staff 
team to clean surfaces as required. 

 

from 7th Sept 
onwards 

Hygiene: ensure that all 
adults and children… 

   

frequently wash their 
hands with soap and 
water for 20 seconds 
and dry thoroughly. 
Review the guidance on 
hand cleaning 

 

 Re-establish hand washing routines which includes every 
time pupils are outside and before/after eating, arrival and 
going home on September return 

 Decide with staff when hand sanitizer might be more 
appropriate e.g. start of day 

Incident causes interruption in 
routine. 

Class Leads 
with support of 
TAs 
 7th September 
onwards 
Discuss at 
INSET 

clean their hands on 
arrival at the setting, 

Plan for how to manage this in the day 
Use of tissues and their disposal 

 Class Leads  
7th Sept 

https://www.gov.uk/guidance/coronavirus-covid-19-information-for-the-public
https://www.gov.uk/guidance/coronavirus-covid-19-information-for-the-public


 

   
 

before and after eating, 
and after sneezing or 
coughing 

Ensure good respiratory hygiene by promoting catch it, bin it, kill 
it’ approach  

 Taught by staff in class groups and poster reminders 

 Lidded bins purchased and located in each group space. 

 Continue routine for staff to wash hands as first thing to do 
after arrival using sink opposite signing in area. 

 Use hand santiser more in September return to move 
groups through quickly e.g. start of day 

onwards 
 
PS to oversee 
with support of 
SD 

are encouraged not to 
touch their mouth, eyes 
and nose 

Develop routines with children and staff 

 Taught to children and constant reminders. Use visuals, 
rhymes or songs to support remembering  

 

Young children may find it 
difficult not  to touch nose, 
cough, sneeze etc despite 
“teaching” them not to. 

Class Leads 
 
7th Sept 
onwards 

use a tissue or elbow to 
cough or sneeze and 
use bins for tissue 
waste (‘catch it, bin it, 
kill it’) 

Reinforce this NHS ‘rule’ with the children 
Could use ebug https://e-
bug.eu/junior_pack_ks1.aspx?cc=eng&ss=2&t=Super%20Sneezes  

 Tissues always accessible. 

 Lidded bins have arrived and are use in each classroom 
space. 

 
  

Children forget to do this or 
ignore. Staff to remain vigilant 
and ask child to wash hands 

Class Leads 
 
7th Sept 
onwards 

ensure that help is 
available for children 

 Encourage young children to learn and practise these 
habits through games, songs and repetition 

 Class Leads 
oversee with 

https://e-bug.eu/junior_pack_ks1.aspx?cc=eng&ss=2&t=Super%20Sneezes
https://e-bug.eu/junior_pack_ks1.aspx?cc=eng&ss=2&t=Super%20Sneezes


 

   
 

and young people who 
have trouble cleaning 
their hands 
independently 

 Staff to monitor their class bubbles to ensure that this 
happens. As majority of pupils were not involved in 
activities in phased return will need to re-do these and 
refresh others after long holiday. Share good practice at 
INSET and staff meetings. 

support of TAs 
7th Sept 
onwards 

For those children in 
the youngest age 
groups who may have 
toileting issues, 
consider safe 
approaches  

Availability of gloves and hand washing regimes.  
Availability of appropriate toilet cleaning materials 
Consideration of disposal and or storage of soiled clothes 

 All group spaces have a supply of disposable aprons & 
gloves, tissues. 

 Gloves, face masks and aprons are available for staff if 
they have to clean up after a toileting issue.  All waste will 
be double bagged and disposed of safely. Soiled clothes 
will also be double bagged. Parents will be notified. 

 Class Leads 
oversee with 
support of TAs 
7th Sept 
onwards 
SD to order 
necessary 
materials 

ensure that bins for 
tissues are emptied 
throughout the day 

Consider disposal routes, double bag and leave for 72 hours 

 PS organised cleaning communication log between to Class 
Leads and cleaning staff. PS to monitor logs. This will 
continue in September return. 

 All Bags to be disposed in bins as normal other than 
Mondays –where they are stored in designated space 
(Tuesday Bin day) 

 PS with 
support of 
Cleaning staff 
 
On-going 



 

   
 

where possible, all 
spaces should be well 
ventilated using natural 
ventilation (opening 
windows) or ventilation 
units 

Remember to minimise the risk of falls from height, window 
restrictors should not be removed. 
 

 High windows in hall have handle openers from shoulder 
height; checked and working. 

 Window restrictors checked as part of H&S checks 

 

Security of the school and 
pupils must also be 
considered. 
 

Class Leads  
PS to oversee 
On-going 

prop doors open, 
where safe to do so 
(bearing in mind fire 
safety and 
safeguarding), to limit 
use of door handles 
and aid ventilation 

Safe ventilation 
Do not increase fire risks 
Consider carefully evacuation routes may need to change 
Classrooms ventilated  

 Doors open but closed at end of day as part of close down 
and locking up. 

Risk of pupils leaving site or 
classroom without permission. 
Front gate has high bolt. Other 
gates padlocked 

 

 

Class Leads   

PS to oversee  

On-going 

Cleaning staff 
to close doors 
at closure 

get in touch with public 
sector buying 
organisation partners 
(for example ESPO, 
YPO, NEPO) about 
proportionate supplies 
of soap, anti-bacterial 
gel and cleaning 

School has supplies of all cleaning products, soap, PPE. 
 

 Since phased return – clear communication between all 
staff and office to ensure constant supply of cleaning and 
essential consumables are in stock.  

 Cleaning staff early warn if soap and other consumables 
are running low to ensure plenty of time for ordering and 

 Staff 
communicate 
early with 

SD on 
consumables 
and other 
resources. 



 

   
 

products if needed items to be out of stock. 
17.7.20 

Ongoing 

Discuss with staff that 
there is no need for 
anything other than 
normal personal 
hygiene and washing of 
clothes following a day 
in an educational or 
childcare setting 

Guidance says, òWe would, however, encourage all schools to 

return to their usual uniform policies in the autumn term. 

Uniform can play a valuable role in contributing to the ethos of a 

school and setting an appropriate tone.ò 

 Communicate this to parents before end of term that 
uniform will be required from September. 

 Uniforms do not need to be cleaned any more often than 
usual, nor do they need to be cleaned using methods which 
are different from normal.  

  

 PS 
23.5.20 
Re-emphasis at 
INSET DAY 

Consider measures to 
support staff mental 
health and well being 

Additional resources are available through Dorset Healthcare – 
see link. 
 
(https://www.dorsethealthcare.nhs.uk/coronavirus-1/mental-
healthwellbeing-advice) 

 

 Continue with staff support teams via Whats app etc. 

 Class leads to flag up any concerns around well-being with 
HT during regular meetings. 

Staff hide their concerns or 
well-being issues. 
 
 

PS to oversee. 
Class Leads to 
monitor their 
teams. 
Governing 
body to 
oversee staff 
well-being 
including HT 

Social distancing    

accessing rooms Consider safe access routes and do not compromise site safety Staff/pupils forget procedures PS with Class 

https://www.dorsethealthcare.nhs.uk/coronavirus-1/mental-healthwellbeing-advice
https://www.dorsethealthcare.nhs.uk/coronavirus-1/mental-healthwellbeing-advice


 

   
 

directly from outside 
where possible  All classrooms directly accessed from outside.  

 Following Hall Protocol when class bubble using hall e.g. 
walk around outside of building 

Leads having 
day to day 
responsibility 

considering one-way 
circulation, or place a 
divider down the 
middle of the corridor 
to keep groups apart as 
they move through the 
setting where spaces 
are accessed by 
corridors 

Plan sensible route around the building, use outside to help 
develop these where possible.  

 Map for walk routes during fire drill/evacuation. Getting to 
playground. 

 Hall not to be used via staff/pupils if in use during 
activities. 

 Reinforce with staff on INSET day 

 PS  
 
1.9. 20 
 
Ongoing 
Evaluation 
from Class 
Leads 

staggering breaks to 
ensure that any 
corridors or circulation 
routes used have a 
limited number of 
pupils using them at 
any time 

See timetable for break and lunchtimes 
Plan clearly for below half capacity in circulation and communal 
spaces. New guidance   N/A 
Consider removing some areas from use to allow decamp space.   
N/A New guidance does not mention this . 

 School however does have library and Hall as shared 
spaces for pupils to decamp too. Awareness of cleaning 
surfaces in these spaces. if this was a planned movement 
into this space. 

Staff not adhering to times 
strictly 

PS 1.9..20 
 
Ongoing 
Evaluation 
from Class 
Leads 
 
SD to liaise 
with temp 
outdoor spaces 



 

   
 

staggering lunch breaks 
- children and young 
people should clean 
their hands beforehand 
and enter in the groups 
they are already in, 
groups should be kept 
apart as much as 
possible and tables 
should be cleaned 
between each group. 

Plan meal sittings / provision with meals providers and parents.  

Possible delivery of food to classrooms  

 Lunch hall to be used by TH bubble and MA bubble. Space 
between each bubble. Therefore cleaning occurs just once. 
Table arrangement trialled Friday 17th July to see if this is 
possible. 

 Classrooms used for KS2 who eat first. Children eat at 
desks they sit at for lessons. Tables cleaned before and 
after food service. Staff assigned to each bubble to have 
more fixed staff to supervise play and lunch. 

 Lunchtime Supervisor will bring Food Links food to 
classrooms (KS2). Children have play before lunch to 
support hand washing where possible in KS1 and EYFS. 

 PS with 
support of SD 
7. 

 

Ongoing 
Evaluation 
from Class 
Leads 

 

 

ensuring that toilets do 
not become crowded 
by limiting the number 
of children or young 
people who use the 
toilet facilities at one 
time 

Consider the cleaning of toilets more regularly 
Consider access arrangements for toilets 
Maintain adult and children as separate toilet facilities 

 Each class group has own access to toilets and staff have 
own toilets. 

 Where possible with older children allocate specific groups 
to a cubicle to reduce of number of shared spaces. 

One staff toilet is next to 
isolation area and will be used 
for toilet for pupils awaiting 
collection. This toilet could be 
used by staff member. To 
reduce risk toilet to be closed 
with sign after use and 
cleaning to occur as soon as 
possible with correct PPE. 

Class Leads 

With PS to 
oversee and 
liaise with 
cleaning staff. 

 



 

   
 

 

 
Ongoing 
evaluation 

Specific measures for 
some children and 
young people who will 
need additional support 
to follow these 
measures  

Specific approaches for specific individuals 

Intimate care planning and PPE 

 

 PPE equipment in stock. In initial phased return no children 
routinely require this intimate care.  

 PPE equipment in each classroom for first aid. Not 
mentioned in September guidance but continues to be 
available for staff. 

 Before further children join school, any medical needs are 
assessed to check no further protocols or equipment is 
needed. Discuss requirements for pupils with specific 
medical conditions returning in September e.g. Diabetic 
pupils 

Staff do no use or understand 
correct PPE equipment 

PS with 
support of 
SENCO 

 

10.7.20 

Ongoing 
evaluation 

 

SD for ordering 
PPE 

Use outside space  

for exercise and breaks: 

   

Consider outdoor Plan outdoor time in the curriculum for children   PS with 



 

   
 

education, where 
possible, as this can 
limit transmission and 
more easily allow for 
distance between 
children and staff 

 

 Gazebos to provide additional shaded areas on field to 
avoid too much sun. Pupils to bring and keep in school sun 
protection for extended outdoor learning. 

 Forest School will return so risk assessments will be 
updated in light of new guidance. 

 Advice on sun protection given in parent booklet given and 
future communication letters. 

 Field marking introduced so more than one group can be 
out at once. 

support of 
Class Leads 

 

Ongoing 
evaluation 

 

7th September 
onwards 

although outdoor 
equipment should not 
be used unless the 
setting is able to ensure 
that it is appropriately 
cleaned between 
groups of children and 
young people using it, 
and that multiple 
groups do not use it 
simultaneously. 
Read COVID-19: 
cleaning of non-

Consider defined areas for specific groups 
Avoid equipment areas / outdoor play equipment 
 

 Groups have specific areas outside to use at play time. 

 The fort will be use by one group? Initially EYFS. If used by 
other groups will be used a week at a time with Thursday 
being the last day to allow time to swap over. 

Some equipment is heavy to 
move 

PS with 
support of 
Class Leads 
 
29.5.20 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings


 

   
 

healthcare settings 

For shared rooms:    

use halls, dining areas 
and internal and 
external sports facilities 
for lunch and exercise 
at half capacity. If class 
groups take staggered 
breaks between 
lessons, these areas can 
be shared as long as 
different groups do not 
mix (and especially do 
not play sports or 
games together) and 
adequate cleaning 
between groups 
between groups is in 
place, following 
the COVID-19: cleaning 
of non-healthcare 
settings guidance 

Consider carefully the rota arrangements for children in the 
school day.  

 See previous risk assessment answers. 

 Lunch for KS2 and assemblies in own classrooms. 

 Library and Hall will be used for ICT and PE from 
September.  

 Cleaning of surfaces between each class bubble. 
Timetables slots. 

 Staggered starts and timetabled playground slots. 

 As Hall and Library were not in use during phased return 
clear understanding of how they areas can be used and 
cleaning needed will be discussed on INSET day. 

Hall not a large space so 
careful thought on physical 
activities required. 

PS  

 

7.7.20 

 

Ongoing 
evaluation 

 

PM to support 
hall protocol is 
met and used 
as a 
thoroughfare 

stagger the use of staff 
rooms and offices to 
limit occupancy 

Discuss use of staff facilities with staff 

Staff rooms use should be minimised : 

 A maximum of 3 people in this space at any one time. Staff 

Staff well-being as no space to 
go to at break times. 

PS with 
support of 
Class Leads 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings


 

   
 

need to keep more than 2 metres between staff from 
different class bubbles. Staff to utilise outside for breaks 
too. Staff to be aware of others needing to use staff room 
so share space fairly so all get a time away from pupils 

 Minimise contact between other staff and office staff as 
small space. Consider use of delivery mechanisms to 
classes.  Staff contact office using email/ mobile phones in 
an emergency. 

 School office/reception closed to visitors. Contact via 
phone and email. 

 Deliveries to school occur before pupils arrive when 
possible and if not, left at school gate and office phoned to 
let staff know 

 

 

Reduce the use of 
shared resources: 

   

Limit the amount of 
shared resources that 
are taken home and 
limit exchange of take-
home resources 
between children, 
young people and staff 

Revise marking arrangements so staff do not take work home 

 In new guidance books can go home. At BW we have 
decided to look at ways that we can minimise marking 
pupil books and look at different ways of giving feedback.  
Marking will be kept to a minimum and staff will be 
encouraged not to take things home 

 Look to purchase visualisers 

Managing workload for staff 
will remain difficult in that 
teachers will have to stay with 
their class throughout the day, 
often including break 
 
Work not marked as 
previously done, this could 
affect the perception of 
parents and the teacher’s 
knowledge of their child’s 
progress. 

PS with 
support of 
Class Leads 
 
 
Ongoing 
evaluation 



 

   
 

Seek to prevent the 
sharing of stationery 
and other equipment 
where possible.  

Purchase more resources where necessary to support classes.  

 Shared materials and surfaces should be cleaned and 
disinfected more frequently 

 SD – additional resources purchased to enable children to 
be given their own set of materials e.g. pencils, pens and 
rulers 

 Class Leads 
 
Ordering by SD 
 
10.7.20 
onwards 

Practical lessons can go 
ahead if equipment can 
be cleaned thoroughly 
and the classroom or 
other learning 
environment is 
occupied by the same 
children or young 
people in one day, or 
properly cleaned 
between cohorts 

Plan for specific activities with sufficient time for cleaning of 
resources 

 Follow guidance on resources as discussed earlier in RA 

 IPads not to be shared by individuals unless thoroughly 
wiped between each use. 

 Systems for reading books returned to be put in boxes and 
not touched for 72 hours. 

 
 

 Class Leads 
 
 
1st September 
Ongoing 
evaluation 

Adjust transport 
arrangements where 
necessary including: 

   

encouraging parents 
and children and young 
people to walk or cycle 
to their education 
setting where possible 

In a rural setting this may not be possible.  
 
Encourage parents to use their own vehicle and not lift share 
with other families in different groups 
 

Not possible for all  families to 
walk who do not live in the 
village 

PS  



 

   
 

Information given in parent communications 

schools, parents and 
young people following 
the government 
guidance on how to 
travel safely, which will 
be published shortly, 
when planning their 
travel, particularly if 
public transport is 
required 

Work with transport providers on this – guidance to follow 

 See earlier in RA guidance from Dorset Travel 

 SD -emails sent to Dorset Transport and SW Coaches 
13.7.20 for plans to get further clarification. 

 The school will liaise with the bus and taxi companies and 
with parents to ensure as safe a trip as possible to and 
from school. 

 

Social distancing may not be 
possible. 

 

Parents have to trust that the 
bus and taxi are thoroughly 
disinfected between each 
journey. 

SD/PS 

ensuring that transport 
arrangements cater for 
any changes to start 
and finish times 

Where required this will involve liaison with the county transport 
team.  

Multiple journeys in rural locations may not be available  

 N/A as school days broadly the same. Dorset Travel can’t 
cater for any staggered starts and ends. 

 SD/PS 

make sure transport 
providers do not work if 
they or a member of 
their household are 
displaying any 
symptoms of 
coronavirus 

Dorset travel will ensure that transport providers are aware of 
this requirement.  

 SD/PS 



 

   
 

make sure transport 
providers, as far as 
possible, follow hygiene 
rules and try to keep 
distance from their 
passengers 

Dorset travel will ensure that transport providers are aware of 
this requirement. 

 SD/PS 

taking appropriate 
actions to reduce risk if 
hygiene rules and social 
distancing is not 
possible, for example 
when transporting 
children and young 
people with complex 
needs who need 
support to access the 
vehicle or fasten 
seatbelts 

Transport arrangement for those with particular needs can be 
discussed with the Dorset travel team.  
 
 
 

 SD/PS to liaise 
with transport 
providers 

communicating revised 
travel plans clearly to 
contractors, local 
authorities and parents 
where appropriate (for 
instance, to agree pick-
up and drop-off times) 

SD has made contact from South West Coaches about how they 
will operate in light of recent guidance. 
  
Guidance from Dorset Travel relayed to parents. 

 SD/PS to liaise 
with transport 
providers 
 
 
 

 
 



 

   
 

Additional factors that are important on a local level may be added to this template: 
 

Organising transition sessions 
for year groups who have not 
been able to attend school 
during phased return 

 Transition meetings will occur on Thursday 16th and 
Friday 17th of July for current Year 2, Year 3 and Year 
4 and Year 5. 
These sessions will be led by their teacher for 
September. Our classes are mixed age classes with 
two year groups in each class. 
Mrs Taylor will lead sessions for current Year 2 and 
Year 3 (separate meetings) 
Mr Draper will lead sessions with current Year 4 and 
Year 5 (separate meetings).  
Mrs Killick will also attend the Year 2 meeting to say 
a good bye as children will not be in her class any 
longer. 
Mrs Taylor will also attend the current Year 4 
meeting to say goodbye to that year group as they 
will not be in her class anymore. 

 
 
 
 

 

Arrival of up to 15 pupils with 
a parent – designated waiting 
area 

Pupil will be arranged 2 metres away from each 
other for a socially distanced meeting. 
Even though approximately 30 pupils in each class in 
September made up of two-year groups. Meetings 
will be run twice, once for each Year group so each 
group is no more than 15 pupils. 

 
 
 
 

 

Use of outdoor space – 
either playing field or 
marquee for pupils 

If wet the meetings will occur in Marquee on field. 
Children will be still arranged 2 metres apart and 
adults will be 2 metres away from children. 
Marquee will have panels removed and end doors 

Children touching parts of the Marquee. 
(Children will hand sanitise on arrival 
and on leaving). 
 

 



 

   
 

removed to improve ventilation.  

Use of outdoor space – for 
parents if waiting; or off site 

Clear instructions prior to event given to parents. 
Waiting socially distanced in a different area on the 
field or encouraged to wait in cars. Parents not to 
congregate outside gates. 

Parents ignore instructions to wait 
socially distance both in school grounds 
or outside school gates. 

 

Cleaning of chairs, if used, 
between groups 

Chairs will only be used if grass is wet. If they are 
they will be sanitised between each session 

  

Receiving books and 
resources borrowed for 
home learning 

All books and resources brought in will placed in 
boxes and will be treated as existing resources 
returned to school. 
Resources to go home will be clearly marked and 
picked up by child on leaving the setting. 

  

Consideration of staff, 
moving from phased return 
bubble to contact with new, 
different groups of pupils 

All staff will be leading sessions once they will no 
longer need to return to their existing bubbles. 
Staff will wash hands and social distance from 
groups. Sessions kept short and outside as safety 
factors to reduce.  

  

Sessions will be 30 minutes 
long to reduce the need to 
use facilities and need to 
have refreshments 

Adequate time of one hour will be allocated between 
sessions so that arrival and leaving does not overlap 
next group of children. Specific drop off and pick up 
times specified.  
Toilet allocated for each session which is cleaned 
between each session (Jane Austen end toilet) for 
emergencies. Children encouraged to go to toilet 
before arriving on site. Additional member of staff 
available to accompany child going to toilet.  
Letter outlines the need for child to go to toilet 
before session. 

  



 

   
 

Child is unwell Existing protocols will be activated. Parent picks up 
quickly. 
PPE equipment to be available in area of the field or 
Marquee. 

  

Children and staff will hand 
sanitise on arrival to session 
and on leaving session. 

No Handwashing facilities outside but hand sanitiser 
will be used by all children and adult before and end 
of session. 

  

Communication to parents 
and pupils around plans 

Letter sent out to parents with plans for the session 
and safety measures in place to reassure pupils and 
parents. 

Parents do not read letter carefully and 
talk to child about the day. 
Staff on hand to ensure protocols are 
followed. 

 

 


